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Dear CCF Student,  
 

Welcome to College & Community Fellowship! When you decided to join 
CCF, you became part of a community of women who have taken control of 
their futures and the futures of their families.  Participation in CCF’s individu-
alized academic counseling and special community-wide activities will help you 
advance your education and support your long-term life goals.  

By working closely with CCF, you can gain access to incentives for school 
supplies, laptops, books, and everything else you’ll need to succeed in college. 

You’ll also meet amazing women who have used education to help transform 
their lives. Being part of this community will help you transform your life, too! 
CCF will help you make the most of your college experience: choosing the right 
classes, networking with the right people, and deciding what your future will 
look like based on your own strengths and desires. We are here to support one 
another in our academic and life pursuits, and our program is both gender-
responsive and trauma-informed. 

Additionally, in partnership with our policy and communications team, 
you will have opportunities to use the power of your citizenship in ways that 
open the doors for other women and men who have been left behind.  By 
sharing your story, participating in calls to action, and just being aware of the 
policy issues that concern our community most, you can use your voice to 
make the changes you want to see. 

I think of our life pathways as an internal GPS system. When you’re us-
ing a GPS to find a destination, one route could be suggested, but if suddenly 

there’s a traffic jam, or you miss an exit or turn, the GPS takes a minute, but 
will reroute you. CCF helps you tap into your internal GPS with the goal of help-
ing reroute you to your desired future outcomes.   

Please, feel free to contact our counseling staff if you have any questions 
or concerns. Welcome to this active and vibrant community, and best of luck in 
your studies! We look forward to sharing this journey with you.  
 

Sincerely, 

 
Vivian Nixon 
Executive Director 
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About College and Community Fellowship  

Mission 
 

“CCF’s mission is to enable women with criminal convictions to earn their college 

degrees, so that they, their families and their communities can thrive. We advocate for 
equity and opportunity for the communities we serve. ” 

 

Vision 
 

CCF guides women seeking to reclaim their lives through the stages of higher education, 

while empowering them through the promotion of leadership, self-advocacy, artistic expres-

sion, and long-term success. 

 

Our Theory of Change 
 

Creating access to higher education for aspiring students who have been involved with 

the criminal justice system, including those currently and formerly incarcerated, reduces recidi-

vism and the related costs of crime and imprisonment.  Higher education increases opportuni-

ties for employment and long-term stability after release.  

As evidenced by the unprecedented results achieved by CCF students who receive guid-

ance through our core integrated academic support services, it is undeniable that education 

transforms lives, reduces poverty, and strengthens communities.  While 66% of incarcerated 

non-degree earners nationwide are likely to return to prison within three years of release, the 

likelihood drops to 5.6% for Bachelor’s degree recipients and less than 1% for Master’s degree 

recipients.  Overall, less than 1% of the students enrolled in CCF's Academic Support Program 

have been re-arrested or re-incarcerated.  
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About College and Community Fellowship 

History 
 

CCF was founded in 2000 to help women involved in the criminal justice system attain a 

higher education.  During our first year we helped six women attend college after leaving 

prison. Since then, we have made it possible for hundreds more to advance academically.  

Our Fellows have earned: 

 
 332   degrees 

  70    Associate degree 

 169   Bachelor degrees 

  91    Master’s degrees 

One   J.D 

One   Ph.D.  

 

Seven out of ten CCF students complete their degree within four years of becoming CCF Fel-

lows. Our recidivism rate, at 1%, is far below New York State’s three-year recidivism rate 

for women, which is 30%. Such achievement is evidence that education is a potent antidote 

to criminal involvement.  Equally notable is our alumnae’s' commitment to fully engage in 

their communities as productive citizens. 
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About College and Community Fellowship 

Student Highlights 
 

Victoria 
Victoria became involved in CCF in 2007 and since earned her Master’s in social work from 

Adelphi University.  A legal assistant by trade, she works for a prominent civil rights attor-

ney. Victoria has been highlighted in the CCF newsletter many times for her academic excel-

lence, advocacy work, and overall achievements within her community. She has also been 

invited by CCF staff on occasion to present at Community Meetings, CCF’s monthly net-

working and information sessions, and at the College Access Workshops, geared to wel-

come and encourage new students entering the program.  

Due to her dedication and commitment to others, Victoria received a fellowship which af-

forded her the opportunity to study abroad at Stockholm University in Sweden. Victoria 

states, ‘It is my sincere desire to show the world that there are many formerly incarcerated 

individuals who are willing to work hard to maintain their freedom and in the process 

change the lives of those around them.’ 

 
Felicia 

CCF’s first graduated lawyer, Felicia became involved with CCF during her first semester of 

law school in 2010. Since that time, she has volunteered in many CCF activities, especially 

CCF’s advocacy campaigns to eliminate barriers to higher education facing individuals with 

criminal justice involvement.  You can hear the 2013 CCF Valedictorian’s bashful and mod-

est testament regarding her success in CCF’s Education from the Inside Out Coalition’s 

campaign video.   Felicia plans to use her law degree to fight discrimination against people 

with criminal records in the areas of employment, housing and education. When asked why 

she chose this area of law she stated, ‘I believe that my personal experiences will make me 

a more compassionate and effective advocate.’   
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Viviana 
 A mother looking to provide a stable and comfortable life for her two children, Viviana 

decided to go back to school to pursue a degree in nursing. When she came to CCF in the Fall of 

2014, she was one of many students who believed her crime of conviction barred her from pur-

suing a career choice she is passionate about. After meeting with her Academic Counselor she 

learned that was not the case.  

 Since that time, Viviana has taken advantage of the financial development service, and 

has assiduously worked to repair her credit. Viviana attended a summer intensive college prep-

aration workshop prior to enrolling in college, the result of a referral made to a CCF partner 

agency. In four semesters she has earned a total of five scholarships, and was the first CCF stu-

dent to earn the  STEM scholarship award in 2016. She used the funds to enroll in an EKG and 

Phlebotomy certificate program-the result, she earned a national certification. Now with the 

help of CCF’s Career Educational Enhancement Program (C.E.E.P) Viviana has earned her sec-

ond certification as a CNA. Both certifications will later compliment her nursing degree, in-

crease her marketability, and overshadow her previous conviction. 

 

Geraldine 
 A true example of a student who has utilized many of the programs offered by CCF, Ger-

aldine connected with CCF via the Mentoring program in 2015 while she was incarcerated. She 

was enrolled in college and two semesters away from graduating prior to her incarceration. 

When she was released, she continued to work with her mentor, and enrolled in CCF’s Aca-

demic Support Program. With her intended computer networking career at the forefront of her 

academic plan, Geraldine took another step toward reaching her goal by joining C.E.E.P and has 

earned a Comp TIA certification via the Hostos Continuing Education and Workforce Develop-

ment School.  
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Academic Support Program 

Pathway to Fellowship  
 

The transition from criminal conviction and/or prison to full acceptance in the community 

requires profound personal transformation of mind and will.  CCF envelops women in sup-

port services that help them help re-build their sense of self-worth and develop leadership 

skills while they complete their higher education. We do this by utilizing an asset communi-

ty development based approach.  

Ours is a community of women that envisions life beyond criminal conviction and shares the 

determination that higher education, and not past convictions, will define their future. The 

pathway to fellowship includes three program components: 

 

Pathway Model 
 

 
 

 
 
 
 
 
 
 
 
 

CRC/Intake 

 

• Get to know CCF. 
CCF gets to know 
you. 

• Assigned to 
academic counselor 

Future Fellow 

• Accepted to College. 
• Enrollment in college. 
• Successfully 

completes one 
semester of school 
while a CCF fellow 
(GPA of at least 2.5). 

• Accrues 12 college 
credits. 

• Becomes elegible to 

Fellow 

• College Graduation. 
• Eligible to apply for 

Academic Support 
Scholarships. 
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Academic Support Program 

CCF Future Fellow & Fellow and Alumnae Classification 
 

Future Fellows 
 

When women enter the CCF program they are called Future Fellows while they are wait-

ing to enroll in college, and will remain so until they complete 12 credits with a  GPA of 2.5 or 

higher for undergraduate degree seekers, and 3.0 or higher for graduate degree seekers.  

Future Fellows coming to the program already enrolled in college will remain in that 

designation until they have completed at least one semester in school while with CCF. CCF staff 

engage heavily with Future Fellows to help them balance their current obligations with college 

life. This includes follow up calls, emails and in person meetings to help Future Fellows remain 

organized and motivated to ensure success. 

 

Fellows 
 

Fellows are currently in school with more than 12 credits, in good academic standing 

and actively engaged in CCF’s activities. Fellows have the opportunity to become mentors to 

Future Fellows and help to maintain a circle of caring and commitment. They are also eligible to 

apply for the Academic Support Scholarship. 

 

Alumnae 
 

Once students graduate, they become members of the CCF Alumnae community, which 

continues to grow. Alumnae are a resource for students for mentoring and support.  
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Programs and Services 
 

CCF programs and services are designed to support students through the entire Path-

way’s to Fellowship. Students should contact their Academic Counselor if they have any ques-

tions. 

Academic Counseling 
 

The Academic Counselor has multiple functions: the primary one acting as conduit to re-

sources and information to aid in a student’s overall personal development, and academic suc-

cess: 

❖ Help students locate college majors after an assessment of their short and long 

term career goals 

❖ Complete students college and financial aid applications 

❖ Keep students abreast of scholarships, program activities and incentives  

❖ Assist students with goal setting and mapping for both their academic and career 

paths, and for personal growth 

❖ Help students identify other needs or interest for referrals to outside agencies 

such as employment 

❖ Make sure all student’s academic documents are on file 

❖ Provide financial advisement around student loan and credit/debt repair  

❖ Build relationships with college admissions officials to aid in students in making a 

smooth transition to college  

❖ Act as an advocate on behalf of student as well as act as a student motivator 

❖ Build and maintain relationships with legal advocates to stay abreast of changing 

laws, and safeguards regarding CJ affected 

❖ Connect students with each other for opportunities when applicable 
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Programs and Services 
 

Certification Meetings 
 

Once students are enrolled in the college of their choice, they must complete a Certifi-

cation Meeting with their academic counselor. These are mandatory meetings that occur once 

every semester; however, students can request additional meetings with their counselor as 

needed to discuss employment, debt, clothing referrals etc.  

The objectives of Certification Meetings are as follows: 

 Certify active status with CCF 

 Identify areas of concern 

 Discuss benchmarks and achievements 

 Assess credit/debt, other financial issues 

 Acts as a measure of responsibility and reciprocity  

Students who do not complete one of these meetings are not eligible to apply for support 

incentives. Graduating students run the risk of not be able to attend a CCF graduation, and will 

not be able to apply for graduation scholarships without having completed a meeting as well. 
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Programs and Services 

Financial Development 
 

CCF has always recognized the importance of increasing our students’ financial literacy 

to empower them to make more informed financial decisions.  

Growing concern over increased borrowing and the unnecessary accrual of student loan 

debt by students pursuing undergraduate degrees, was one of the driving factors that prompt-

ed CCF to formalize financial instruction. We understand that students incurring the most debt 

are the most disadvantaged and the most unlikely to make payments successfully.  

Additionally, we are aware that formerly incarcerated individuals face institutional and 

social barriers to making informed financial decisions. Members of the Academic Support Pro-

gram were able to become trained as quasi credit/debt repair counselors thanks to a grant that 

was awarded to CCF from the New Ground Initiative: Financial Clinic. Staff received further fi-

nancial capability training from Prosperity Now, which has helped us formalize our work with 

students in financial development beyond literacy to include specific supports so students can 

achieve financial stability. Academic Counselors address specific critical areas such as credit his-

tories, banking, credit and debt repair, building credit, and student loan debt management. We 

also cover topics on budgeting and saving and offer one-to-one credit assessment sessions.  

Leadership Development and Civic Participation 
 

At CCF, we seek to cultivate leadership and civic participation among all our students 

utilizing an asset focused development approach. From the time a student becomes a Future 

Fellow, reciprocity is encouraged. It is at this point we help students to recognize they are a vi-

able asset to the same society they were once extracted from. Leadership development takes 

shape through several opportunities: students are invited to participate in speaking and media 

engagements, research and advocacy. Graduate students are required to volunteer in their 

communities, school, and CCF events.  Our workshops, trainings, coaching, and other services 

that target leadership development and civic participation help to helping improve partici-

pants’ analytical skills, self-confidence and self-efficacy.  
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Programs and Services 

Networking & Opportunities 
 

CCF provides students with a wide range of networking opportunities through electronic 

listserv and our events calendar. We encourage students to stay active in the program and 

to engage with other fellows through these activities and events.  

 

 Newsletter- A biweekly newsletter highlights CCF events, job postings, scholarship and 

internship opportunities, and community events 

 

 Community Meetings - Monthly networking and information sharing sessions; a gather-

ing of students facilitated by guest speakers, students and/or staff 

 

 Yearly special events: Holiday Celebration, Summer Block Party, Graduation 

 
 Peer Connection: Students are introduced via the Academic Counselor upon request to 

share. Many CCF students are leaders within the community that are connected to vast re-

sources  

 

 
Media Training 
 
 To add to their skillset, CCF students receive media training from the on-staff Communi-

cations Associate to prepare them for presentations, media interviews, and public speaking 

events. It is an unfortunate reality that there is a societal perception of what formerly incarcer-

ated people look and act like; we at CCF help to change that perception. The skills learned dur-

ing the media training transcends CCF related events: students can share these teachable tools 

amongst their networks. 
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Programs and Services 

Community Meetings 
 
 

CCF fosters community through all of its efforts. Our monthly Community Meetings are 

networking sessions planned around themes that focus on connecting students to various re-

sources, based on their needs and interest: such as, health and wellness, overcoming barriers, 

empowerment, homeownership, improving credit, employment, and overall self-sufficiency. 

These meetings primarily provide an opportunity for our Future Fellows, Fellows and Alumnae 

to get to know one another and find ways to support each other. Through this core activity, 

which has been a central part of the organization since its inception, CCF is creating a wide 

network of women who have similar experiences, and who serve as positive connectors to ser-

vices, resources, and opportunities for one another.  

       CCF hosts three five (please confirm) Community Meetings each fall and spring semester:  

 

❖ Community Meetings are a time to network with peers and tap into vast resources. We 

invite guest speakers for students to connect with be inspired, and empowered. These 

guest speakers can also include current CCF students or alumnae.  

 

We also encourage student leadership and participation at these meetings, so please let us 

know if you have a topic you would like to discuss or lead. 
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Programs and Services 
 
Workshops 

Career Development 
 

At CCF we are dedicated to the educational and economic success of all students. Since the 

road to success and self-sufficiency does not end with a college degree, CCF recognizes the 

need to help students achieve their goals beyond their educational experience. We do this by 

providing support and resources to help you pursue careers that are aligned with your degree. 

Career development workshops are one way that CCF addresses these needs, with a special fo-

cus on the unique challenges faced by people who are motivated to grow and succeed despite a 

criminal record. Workshops also address finding a career path that matches education levels, 

aligns with short and long term personal goals, and help determine, through our connection 

with legal advocates, if there are any barriers to your intended career. 

 

Workshop Activities Include: 

 Creating a resume 

 Where and how to look for desirable work 

 How to answer the question regarding convictions 

 Developing compelling interviewing skills; workplace literacy 

 How to answer the question regarding criminal histories 

 New York State safeguards- Article 23A, Fair Chance Act, and  

               Certificates of Rehabilitation 
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Programs and Services 
Workshops (Continued) 
 
Know Your Rights 
 
 Comprehensive workshop geared toward providing a rich understanding of the safe-

guards to employment and licensure here in both New York City and New York State. Trained 

professionals such as lawyers from the Legal Action Center, Community Service Society, and 

members of the New York City Commission on Human Rights come out and share information, 

and provide guidance to students regarding these safeguards. 

 
 

College Access  
 

 A workshop provided to all incoming CCF students. This workshop gives pertinent in-

formation on time management, study skills, and a breakdown of the different offices on cam-

puses, such as the bursars and financial aid offices to name a few.  

 CCF Fellows and Alumnae also join the conversation by facilitating parts of the work-

shop regarding how to locate scholarships for school, and becoming a part of specialized pro-

grams.  

 

Note: Student suggestions are always welcomed! If there are any topics for workshops 

you would like to see added, feel free to provide them to your academic counselor.  
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Programs and Services 

Career Educational Enhancement Program (C.E.E.P) 
 
 CCF also supports students seeking to earn certifications as a channel to career ad-

vancement, or as a stepping stone to college degree. C.E.E.P is the response to the increased 

number of students that have entrepreneurial aspirations, as well as students seeking degrees 

in the science, business and technology fields that need certifications to support those degrees. 

We all know education opens the doors to not only strong careers, but deeper self-awareness, 

and confidence.  CCF contributes to the cost of the certificate program up to $1,500 dollars and 

also provides book assistance, and assistance with associated exam and registration fees. Stu-

dents can also earn certificates while working towards their degrees as well if their schedules 

and finances permit. Financial Aid is not available for certificate programs 

❖ Students must fill out an online application available via the CCF website and will be 

contacted by the Academic Counselor regarding next steps 
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Programs and Services 

Theater for Social Change 
 
 CCF’s Theater for Social Change (TSC) is a performance ensemble based in Harlem that 

uses theater to raise awareness about the impact of mass incarceration on women, families, 

and communities. TSC’s original performances are based on ensemble member’s life stories; 

experiences with the criminal justice system, and challenges as returning citizens, with a focus 

on eliminating barriers to higher education and advocating for reform. The ensemble performs 

regularly at venues ranging from national conferences to correctional facilities. 

 TSC has performed at various venues including Rikers Island, Brandeis University, Met-

ropolitan Correctional Center, Columbia University, Brown University, Wellesley College, the 

Harlem State Office Building, and the Talking Transition advocacy event to help shape New York 

City’s transition to a new mayor. Ensemble members have also been featured in Suzanne 

Lacy’s  public art project, Between the Door and the Street, presented by Creative Time, and 

the Brooklyn Museum’s Elizabeth A. Sackler Center for Feminist Art. 

 

 
 
 
 
 
 
 
 
 
 
 



 

 

Questions? Contact a CCF Academic Counselor at (646) 380-7777. Page 21 

 
 
Programs and Services 

Community Sisters 
 

This service is for potential students who are not quite college ready due to lingering de-

faulted student loan debt, lack of a GED or high school diploma, or a woman who is simply look-

ing to develop a relationship with a solid network of positive people. The group provides a safe 

space for women to explore common concerns and experiences, share resources and 

knowledge, support one another in solving problems and achieving goals. Participants attend 

CCF events, and go on outings and community events. Current CCF members enrolled in the 

Academic Support Program can volunteer to communicate their experiences with the organiza-

tion. 

 

Objectives of the Group 

 

Connect like-minded women to one another in order to forge a support network 

Increase knowledge and awareness about CCF and its services 

Promote self-care and self-expression as a means of increasing overall wellness and re-

ducing stress 

Develop participant’s capacity to understand and access vital community resources and 

supports. 
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Program and Services 
THRIVE 

         CCF’s organizational practices are widely recognized as effective for servicing for-

merly incarcerated individuals looking to pursue higher education. Organizational prac-

tices, and support services consist of predominately evidence-based practices. They are 

also individual focused. 

These components are what aided in the organizations 17-year success inadvertently 

making CCF  attractive to: 

➤ Academic institutions, other non-profit organizations, city, state, and federal 

government agencies have sought CCF for our assistance 

➤ In order to increase growing demand, CCF sought funding from the ECMC Foun-

dation to launch a technical assistance pilot project in 2016.  The pilot was called 

the College Achievement in Reentry Technical Assistance Training Project 

(CARTAP) and it: 

o Provided training  and coaching to four sites representing a variety of sec-

tors  

o LaGuardia Community College, North Carolina Department of Public 

Safety(corrections program officials, local reentry council and Buncombe 

County Probation Department), Graduate!Philadelphia, New HOUR Pro-

gram for Women and Children(Long Island) and the Community College 

of Philadelphia’s Reentry Support Project 

The pilot transitioned to a CCF program, was rebranded and renamed THRIVE 

The word THRIVE was chosen due the impactful connotation it embodies. It signi-

fies the work that we do and supports our mission. We don’t just help our students 

obtain college degrees, we help them thrive with the types of programs, and supports 

we offer, and our overall service delivery tailored to each students needs and goals. 
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Programs and Services 

Public Policy and Advocacy 

 

     At  CCF we encourage our students to get involved in our public policy efforts. Individuals 

directly impacted by barriers to access to higher education should be at the forefront of making 

policy recommendations and taking action around the issue. Our policy work is done through 

the Education from the Inside Out Coalition (EIO). EIO is a collaborative consortium of leaders 

fostered by College and Community Fellowship, that includes the Center for Community Alter-

natives, and JLUSA. We are pleased to announce that two of our main policies have indeed 

brought about systematic change on both the state and federal levels: 

      EIO was the main advocator in New York State since 2008 for increasing in-prison higher 

education programs via federal and state needs based financial aid to currently incarcerated 

students (Pell and TAP Grants).  President Obama announcing the temporary reinstatement 

of Pell Grants to incarcerated students through the Department of Education’s Experi-

mental Sites Initiative, and Senator Brian Schatz (D-HI) introduction of The Restoring Educa-

tion and Learning (REAL) Act S.3122, which if passed, could see a long-term solution to in-

prison educational access, are no small victories to us.  

 Removing the question regarding a person’s criminal histories on college admission ap-

plications has been one of our most passionate causes. However, September 2016 marks a 

momentous time in EIO history, when the State University of New York (SUNY) voted to 

move its criminal history checkbox off of its admissions application across its 64 colleges-

effective in 2018. 

 Our victories are YOUR victories. We are currently exploring new opportunities and bar-

riers to help eradicate, because contact with the criminal justice system should not be a life 

sentence. EIO provides tactical trainings to help strategize around policy reform, attends 

trips to Albany and D.C. to talk to legislators, and provide skills to help people mobilize their 

communities around issues that matter. 
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Programs and Services 

Student School Support Incentives 
  
 CCF is an academic program with an educated staff that understands the financial con-

straints that come along with being a student. That is why we offer students the opportunity to 

apply for the supports listed below.  Fellows /Future Fellows must be enrolled in school and 

pursuing a progressive degree, be in good standing with CCF(Refer to your copy of the Student 

Partnership Agreement). All applications and detailed criteria are available online via the CCF 

website under the Future Fellow/Fellow tab. All incentives subject to funding availability: 

❖ Transportation Assistance - Three monthly Metrocards are provided to assist with 
transportation costs for school, employment search or retention, referral follow up 
and to attend CCF activities.  

 

❖ Book Assistance (Up to $100) - CCF will purchase books directly, and when feasible, 
opt to rent the books for the students. The Program Associate will work with student 
to determine which option is more financially reasonable. Students who purchased 
their books on their own, can request to be reimbursed up to the allotted amount, 
providing they can supply the receipts for their purchase 

 

❖ School Supplies (Up to $300) - This form of assistance provides materials (including 
laptops, tablets, netbooks). CCF purchases the supplies directly, and students are 
alerted when they arrive and are available for pick up at the CCF office location. Note: 
(All electronics are a one-time purchase. Students must have at least two semesters 
left before graduation in order to qualify. Priority given to Future Fellows). 

 

❖ Emergency Funds (Up to $800) - One-time fund to pay off a debt that is directly relat-
ed to the student's ability to enroll or stay enrolled in school. Typically, this fund is to 
assist students to have accrued fees at schools due to improper withdrawal stemming 
from extenuating circumstances. Other debts may be considered if they are directly 
related to the student's ability to stay in school.  

 

❖ Tutoring Funds (20 hours for the semester at $25/hour) - CCF’s Tutoring Assistance 
provides paid tutoring services for students who are struggling with academic sub-
jects. CCF will identify and hire tutors on an as needed basis. However, if students lo-
cate someone at their school who they work well with, the student should connect 
the person to their Academic Counselor for consideration. 
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Resources and Referral Services 

CCF is an academic program and has a small staff.  As a result, CCF leaves it to other excel-

lent organizations to provide additional services that might be needed by its students such 

as counseling, job development, HIV/AIDS services, substance abuse treatment, domestic 

violence, etc. Students are encouraged to ask for support in these areas from their Academ-

ic Counselor and fellow students.  

 
Referral Services 

Disability 

Employment 

Faith-Based 

Family/Children 

Financial Development 

Food Bank 

Healthcare 

Housing (Housing discrimation/legal services). Currently, we do not have a housing referral 

services, which we have vetted. Ms. Holmes has sent information for walk-in housing ser-

vices. There is a contact Ms. Katherine Murray, entered on SF, DOP advised that ADASP 

would reach out to make contact.  

Intimate Partner Violence, Family Violence, Sexual Violence 

Legal 

Mental Health Currently, we do not  make any mental health referrals, AC has only worked 

with a student who needed to contact her HMO MH referral services and it was done on her 

behalf. 

Resources on Ways to Get Involved 

Substance Abuse 

 
 
 
 
 

 
 
 
 



 

 

Questions? Contact a CCF Academic Counselor at (646) 380-7777. Page 26 

 
 
 
 
 
Programs and Services 

CCF Academic Support Scholarship ($675) 
 

CCF’s Academic Support Scholarship is awarded to CCF Fellows who are in good stand-

ing with CCF, are currently matriculated in a progressive degree-seeking program, and have 

completed 12 college credits. The scholarship is made available to students every semester 

while funds last. This scholarship provides financial assistance to offset costs associated with 

school such as: 

 Housing. 

 Transportation. 

 Tuition and fees. 

 Books. 

 Technological needs. 

 

Application Process 
 

For the Academic Support Scholarship semester students must:  

 Complete the online application.   

 
 Meet with their Academic Counselor for a Certification Meeting, provide re-

quired paperwork and follow through with any referrals.  

 

 Participate in at least one Community Meeting AND a minimum of one additional 

CCF activity (attending graduation does not constitute participation in one additional 

CCF activity). 

 

  Graduate students: Must participate in a leadership activity at CCF such as facili-

tating a Community Meeting or provide some form of service in the community.  
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Programs and Services 
 

Other Scholarships 
 

In addition to the Academic Support Scholarship, CCF offers annual scholarships which 

are awarded during the graduation ceremony in June.  Scholarship information including dead-

lines and application links are emailed via the CCF listserv to all students:  

 
Three (3) Academic Achievement Awards ($650.00 each) 
 
Keep Hope Alive Award for Academic Achievement, Associates level 

 

CCF Award for Academic Achievement, Bachelors level 

 

Alumnae Award for Graduate Academic Achievement 

 

Graduate Award, Graduate Level 

 
 Academic scholarships are based on most recent semester GPA and determined by staff 

based on the academic documentation the student provided during her last recertification 

meeting. There will be one award each at the Associate’s, Bachelor’s and graduate degree 

levels. Graduating students are also eligible for these awards. In order to be considered, please 

make sure the most recent transcripts have been submitted to your CCF Academic Counselor. 
 

Harry Joe Brown, Jr. Sojourner Truth Award ($650.00) 
 

The Sojourner Truth Scholarship is awarded to a student who has demonstrated ex-

traordinary progress toward his/her educational goals. Indicators of extraordinary progress 

would include significant increase in GPA or acceptance into a particularly rigorous academic 

program. In addition, significant improvement in an academic skill such as writing or math in 

the face of adversity, will also be considered.   



 

 

Questions? Contact a CCF Academic Counselor at (646) 380-7777. Page 28 

  

 
 
 
 
 
Harry Joe Brown, Jr.  Community Spirit Award ($650.00) 
 

The Community Spirit Award is granted to a student who has demonstrated outstanding 

contribution to the CCF community as an active participant and source of motivation to other 

participants.  

 

Harry Joe Brown, Jr.  Mentee Award ($650.00) 

Academic scholarship is awarded to a Mentee who has created a successful reentry out-

come during her first year post-release, as demonstrated through her participation with CCF's 

College Mentor Program.  

STEM Student Appreciation Scholarship ($650.00) 
 

The STEM Student Appreciation Award is sponsored by Debbie Breckenridge is present-

ed to member of the CCF community who is enrolled in classes focused on Science, Technology, 

Engineering or Math. 

 

Kenneth Solomon Phillip Award for Community Engagement  ($650.00) 
 

The Community Spirit Award is granted to a student who has demonstrated outstanding 

contribution to the CCF community as an active participant and source of motivation to other 

participants.  

 

 

 



 

 

Questions? Contact a CCF Academic Counselor at (646) 380-7777. Page 29 

 
 

 
 
 
 
CUNY Student Awards  
sponsored by Phyllis and Orlando Rodgriquez  
 
CUNY Academic Scholarship ($650.00) 

The CUNY Academic Scholarship will go to a CUNY undergraduate student based on se-

mester GPA. The GPA will be based on the academic documentation the student provided dur-

ing his/her last recertification meeting.  

 

CUNY Financial Need Scholarship ($650.00) 

The CUNY Financial Need scholarship will go to a CUNY undergraduate or graduate stu-

dent based on student need, that is, the amount of tuition costs not already covered by other 

grants and/or loans. The decision is based on the financial documentation the student provided 

during the last recertification meeting.  
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Programs and Services 

Honor Scholarship Awards 
 
Harry Joe Brown, Jr.  Salutatorian Award ($1,075.00) 

Awarded to a graduating student who has a strong GPA (3.0 or higher), pursuing a de-

gree at an academically rigorous institutions, is active in CCF community activities, and most 

importantly, exhibits leadership qualities and models them for her peers. Academic scholar-

ships will be based on most recent semester GPA and determined by staff based on the aca-

demic documentation the student provided during his/her last recertification meeting. 

Harry Joe Brown, Jr.  Valedictorian ($1,075.00) 

Awarded to a graduating student who has a strong GPA (3.5 or higher), pursuing a de-

gree at an academically rigorous institutions, is active in CCF community activities, and most 

importantly, exhibits leadership qualities and models them for her peers. Academic scholar-

ships will be based on most recent semester GPA and determined by staff based on the aca-

demic documentation the student provided during his/her last recertification meeting. 
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Programs and Services 

Alumnae Network 
 

As of 2017, the CCF Alumnae community and network is comprised of 332 women who 

have earned, Associates, Bachelors, Graduate degrees and a PhD. We consider our alumnae 

network as part of our circle of caring and commitment and resources for current fellows 

and future fellows. CCF alumnae have earned 70 Associate’s, 169 Bachelor’s, 91 Master’s, 

1 J.D. and 1 PhD. 

 

 Two-thirds have earned higher wages soon after graduation 

 Less than 1% have been re-arrested or re-incarcerated 

 The majority pursues careers that improve their communities 

 

Students are encouraged by CCF staff to tap into this dynamic alumnae pool as a resource. 

Many students have been connected to full, part-time and per diem employment opportu-

nities as a result of networking with alumnae at some of the following agencies: Mental 

Health Association of New York, Fortune Society, University Consultation Treatment Center 

for Mental Hygiene, Samaritan Village, and RAVSAK. 
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Programs and Services 

Student Listserv 
 

CCF community maintains contact by an electronic mailing list where we exchange infor-

mation about CCF programs and community meetings. Students receive weekly e-mail 

blasts from programs staff about upcoming events and opportunities such as: 

 

❖ Employment opportunities 

❖ Educational programs 

❖ Conferences 

❖ Arts & Culture 

❖ Public Speaking opportunities 

❖ Volunteer 

❖ Advocacy 
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Programs and Services 

Website 
 
 

CCF maintains a website which holds a repository of information on CCF and its activi-

ties. On the site, there are sections on our programs, services and contact information on the 

staff. Our organization funders are noted along with our Board of Directors and Advisory board.  

CCF’s pamphlet and a fact sheet of our work is also posted. Please take some time to view the 

website at: http://www.collegeandcommunity.org. 

 

 

 

http://www.collegeandcommunity.org/
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Fellowship Guidelines for Students 

Student Phone Screening 
 

The purpose of the Academic Support Program phone screening is to determine if Leads 

(potential students) may be eligible for admission to the Pathway to Fellowship.  

College Readiness Consultation 
 

The purpose of the College Readiness Consultation is to determine whether a student is 

ready to enter the Pathway to Fellowship track within two semesters.  

Intake Session 
 

The purpose of the Lead intake session is: 

❖ To orient the student to CCF 

❖ Assess their current needs  

❖ Work with Recruitment/Intake Support Coordinator to make a plan for a successful 

transition to college 

Future Fellow & Fellow Certification Meetings 
 

The purpose of the Future Fellow/Fellow session is to: 

 Certify active status with CCF 

 Check on progress towards objectives 

 Identify areas of need that may present barriers to meeting objectives 

 Discuss benchmarks and achievements 

 Assess current credit/debt 

 

Academic Support Program Reassessment Consultation  
 

The purpose of the Academic Support Program Reassessment Consultation is to:  
 

 Determine whether Future Fellows and Fellows who were previously apart of the pro-
gram, are ready to reenter the Academic Support Program  
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Other Support Services 

Computer Policy 
 

Students must make an appointment with Program Assistant - (646) 380-7778 - to reserve a 

time to use computers. You must be an active participant in good standing with the Aca-

demic Support Program. The following rules and restrictions apply: 

 Students must be responsible for signing a computer log sheet. 

 The computers are ONLY for professional and academic purposes. Accessing social me-

dia or using the computers for entertainment purposes is prohibited. Students who do not 

comply run the risk of having computer time terminated. 

 If a student is at the CCF office location attending other matters with staff, they can also 

use the computers upon availability. 

 No food or beverages should be near the computers. 

 Bags and purses should not be placed on table tops near computers. 

 Promptly report technical issues to staff; students are prohibited from troubleshooting.  

 Children of students are not allowed to use the computers. 

 CCF is not responsible for time and data lost due to computer failure. 
 

PLEASE NOTE: Students who are not computer literate can request a referral from CCF counseling 

staff for computer training. We do not have staff capacity to provide computer assistance with the 

construction, editing and formatting of school and employment related documents.  
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Students’ Rights and Responsibilities 

Guidelines for Students 
 

CCF staff is committed to providing a professional, welcoming, consistent, and safe at-

mosphere. To provide clear guidance as to the policies of the College and Community Fellow-

ship, the following expectations have been developed based on the values of integrity, compe-

tence, professionalism and the collegiate experience we are committed to providing our stu-

dents. 

Dress Code 
Students are expected to dress in appropriate attire when visiting CCF’s offices and at-

tending any events. Revealing, provocative clothing is unacceptable. A student should discuss 

with the Recruitment/Intake Support Counselor or her Academic Counselor if they need assis-

tance in acquiring clothing. 

Language 
CCF staff is committed to providing a professional and collegiate environment for stu-

dents. Profanity is not allowed in the office or at events. 

Guests 
Guests are not allowed to accompany students to CCF appointments and meetings. This 

includes friends, partners, and/or spouses. If a student must bring her child(ren), it is the stu-

dent’s responsibility to make sure that the child is not disruptive.  Staff will provide children 

with games or activities to keep them occupied. However, the Academic Counselor (AC) has the 

authority to terminate meetings if there are disruptions.  

If a student has friends who are interested in joining the program, she should contact 

her AC requesting permission for the person to accompany them to a CCF event (i.e. Communi-

ty Meeting etc.) 
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Cellphones 
All cellphones are to be placed on vibrate/silent when entering the CCF office location. If 

you must answer a call, please step out into the hall to do so, and be mindful of the tone of 

voice when engaging in conversations. 

 

Timeliness 
Students are expected to show up and be on time for appointments and events.  A stu-

dent should notify her Academic Counselor, if she will be more than 15 minutes late. Notifying 

an Academic Counselor does not guarantee that the appointment is held. It is at the counse-

lor’s discretion if the appointment needs to be rescheduled. Students arriving more than 30 

minutes late to events will not be able to sign in and have the activity counted for the record. 

Remember, all meetings are by appointment only. 

Follow Through on AC’s Referrals 
We recognize that CCF students are whole persons with goals, strengths, and needs out-

side their lives at school. However, upon request or recommendation the AC will provide refer-

rals with the goal of connecting them to community resources that best meet their needs. 

Students referred by their AC are expected to follow through and to update their counselor re-

garding their progress or issues in dealing with the referral agency. 

Behavior 
When entering the CCF office or attending CCF events and activities students are ex-

pected to carry themselves in a respectful manner. CCF is an all-inclusive, gender responsive, 

and trauma-informed agency. Our organization is made up of a diverse group of women. We 

expect everyone to be respectful of the different backgrounds, experiences, ethnicities, reli-

gious/spirituals beliefs, sexual orientation, and gender identity or expression that our student 

body consists of.  

 

Communication 
 All written communication such as letters and emails should be devoid of slang and text-
type language. Counseling staff and students are not permitted to communicate via text. Stu-
dents can reach staff via phone during normal business hours.  
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Grounds for Dismissal 
If a student has been disengaged from working actively with CCF Academic Counselor 

for two semesters, they run the risk of being automatically dismissed from the program. 

Behavior including rudeness, aggressiveness toward staff, other students or CCF volun-

teers and affiliates qualifies for automatic dismissal. In addition, any activity that compromises 

student honesty and integrity is also grounds for dismissal (i.e. making frivolous claims).  

CCF and the Interchurch Center are drug and alcohol free environments. Anyone who 

exhibits signs of being under the influence will be asked to leave the premises and continued 

participation in the program will be reviewed. 

Appeals and Grievances Process 
A dismissed student who has been dismissed has the opportunity to reengage by sub-

mitting a written appeal to the Director of Programs seeking re-engagement into the program 

after 90 days. The appeal should state: 

❖ Reason for dismissal and statement of why the student would like to reenter the pro-

gram 

❖ What student is looking to gain from being a part of CCF, and what student can offer 

others who are a part of CCF  

❖ Enrolled in college, or looking to reenroll within the next two semesters in which the 

appeal was submitted  

❖ Student reengagement will be at the discretion of the Director of Programs and man-

agement staff; the weight of the reason for dismissal will be heavily considered  

❖ In certain cases, students will be expected to attend an in-person meeting with the Di-

rector of Programs 

 

OverallyOverall, students with concerns about their experience at CCF should speak with 

their Academic Counselor. If a student feels that their Academic Counselor has not adequately 
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addressed their concerns, they should request to speak with the Director of Programs or email 

her directly at msantangelo@collegeandcommunity.org.  

RecommendationRecommandation Requests 

CCF staff support students in various ways. Reference letter request for employment, 

school, and special programs are also considered on an individual basis. However, stu-

dents must be in good standing with the program. Some of the factors considered by 

staff : 

❖ Student engagement with staff and programs 

❖ Timeliness and follow up 

❖ Length of time with the program 

❖ Engagement with peers 

❖ Volunteer efforts 

❖ Overall attitude and presentation 

 

Due to the many request staff receive for professional references is why we encourage  

all students to maintain professional courtesy in emails and phone calls.  

Recommnedations letters are at the sole discretion of staff. Staff have the right to de-

cline request, particularly for students who have disengaged with the program, who do 

not make a formal reqauest prior to providing staffs contact information to a potential 

employer. As a matter of practice students should : 

Make the request to the counselor via email for a recommendation or reference letter 

Please be advise students must be in good standing with the program. Fellows and fu-

ture fellows must be participatory and engaged with the organization. Alumnae  
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Join Us on Social Media 

CCF is committed to maintaining the safety and privacy of our students.  Student files 

are stored in locked cabinets accessible only to the staff of the Academic Support Program. 

Staff does not share information with outside agencies without a students’ written consent. 

Staff also does not share information about students with other students. 

To ensure the lines of professionalism are not blurred in accordance with healthy 

boundary, and trauma-informed practices, students should refrain from requesting staff via  

their personal social media accounts; this includes but is not limited to Linkedin. Students are 

encouraged to stay connected with CCF staff on all of the organizations social media accounts: 

                                 Instagram: ccf_ny 

                                 Twitter: ccf_ny 

                                 Facebook: College and Community Fellowship 
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Education. Kinship. Leadership. 

 

 
 

 

 
 

College & Community Fellowship 
475 Riverside Drive 

Suite 1626 
New York, NY  10115 

Tel: 646.380.7778 | Fax:  646.745.2539 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Acknowledgement 
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I, ____________________________________, acknowledge that I am in receipt of the CCF Stu-

dent Handbook. A CCF counselor has reviewed the handbook with me, and I commit to reading 

it thoroughly. As a CCF Future Fellow/Fellow/Alumnae I will comply with all policies set forth in 

this handbook and by CCF. 

 
 
____________________________________ 
Student Print Name  
 
 
 
____________________________________ 
Student Signature and Date 
 
 
 
____________________________________ 
CCF Staff Name  
 
 
 
____________________________________ 
CCF Signature and Date 
 
 
 
 
 
Note: A copy is to be placed in students file 


